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CONFIDENTHE 15 Tomem 199

MEMORANDUM FOR: Chief, Support Steff
SUBJECT t Weekly Activity Report

SRS OF ADMINISTRATIVE

1. Qensral -

2. Peracnmel ~

8. The Offios of Training has received spproval from the Clapsifi-

setion and Wi Admintstration Division to set up the two pomitions requested
for project

b. Mr.] | of the Assessment and Evaluation Steff haes been detalled
to the Treining Aids Branch, Support Staff for a period of ninety days. Mr.
|} also of this Staff, is now physically working with and for |
Chief, issessment and Evaluation Staff. The physicel transfer of these lndivid~
usls from building fourteen (14) now makes this space availeble for use by
other Agency components.

¢, An sdditional employes for project S-n‘hﬂd on duty 18 25X1
February 1953.

3. gervices and Swply ~

8, Air and Moritize Training Branches moved from Room 134, R&S Bldg.,
to Rooma 200 and 201,  |on 6 February 1953.

b. In sccordance with instructions from D/TR, Rooms 107, 111, and
1114, R&S Bldg., to be turned over to TSS o/a 1 March 1953,

0. Operationsl equipment end supply requirements for [ | for 220
¥i~54 and FI-55 were compiled end submitted to the Flaaning Staff of Procure-
ment and Supply Office on 12 February 19353,

d. Preliminery steps have been teken by General Services Office and
Support Steff, OTR, to air comdition the R&S Building, Approximstely 35 units
have been made svailable for installation in R&S Building.
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Weekly Aotivity Report 19 Febyuary 1953

CUNHIDEN TAL

4» Budget and Fiscnl -

. The budget anelyst of Comptroller's Offies in & meeting with Mr,
explained the inmstructions
or lev e 03 FI= w54, A deadline date of 19
Pebruary 1953 wes established for Swumery Review,

b. Arrangemenis have been completed for subuission of eurrent 251
vouchers covering use of| = [vehiecle by OTR,

8, Arrangenenie have been made for suditing the books on project
e

d., Based on Project Review Coxmittes sction, revisions ere being
zade to fund requirements for|  [for FIS3-84,

¢. Discuseions were held with the Deputy Comptroller concerning use
of overtime funds for operstion of Recreation Hall | | 25X1

25X1

Adminietrative Officer, OIR

CONHEEN DAY
_ SEGRET ~
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